
Reporting Guide for Cargo Handling Equipment (CHE) at Ports and Rail Yards – Annual Report (July 2025) 

N.J.A.C. 7:27-34 

This document is provided to assist parties in completing an annual report pursuant to the reporting 
requirements at N.J.A.C. 7:27-34.14(d).  Completed reports are to be submitted via the DEP Online 
Services Portal using the instructions that are provided below. 

Users should first become familiar with the program rules at N.J.A.C. 7:27-34 - Mobile Cargo Handling 
Equipment at Ports and Rail Yards before completing and submitting the form.  This is to ensure that 
your submittal complies with the full regulation and satisfies all reporting requirements.  The regulation 
shall prevail over any discrepancies.       

General Instructions – Users should log into MyNew Jersey and choose DEPOnline Services from the DEP 
Apps section.  Once logged on to DEPOnline, users should see “Annual Reporting” as a selection under 
Service Selection.  If “Annual Reporting” is not present, click on the Configure Services button to access 
the menu.  In Configure Services, please click on “Annual Reporting” under the “Cargo Handling – Ports 
and Rail Yard” section.  Then click “OK” at the bottom of the screen.  Once back at My Workspace, select 
“Annual Reporting”. 

Some facilities included non-diesel CHE and registered on-road vehicles in their initial inventory 
submittals.  We are asking facilities to remove these as part of their Annual Report as these vehicles are 
not applicable to the CHE regulations.  This will help reduce the size and complexity of any future Annual 
Reports. 

Equipment that is retired but is still on-site should be reported as “Removed from Fleet” using the 
selections on the right side of the equipment information screen after the specific CHE is selected.  
Please also upload a clear image of the hour meter reading for each piece of retired CHE that remains on 
site and use the facility’s equipment name as the file name.   

Lost Password, User ID or Certification PIN – Please refer to the Frequently Asked Questions page on the 
DEP Online Portal https://dep.nj.gov/online/njdep-online-faqs/.  This page contains detailed instructions 
for resolving common issues. 

Annual Report Details – 

• Application Name
o Provide an Application Name for the service, i.e. 2025 Annual Report

https://dep.nj.gov/wp-content/uploads/aqm/sub34.pdf?
https://dep.nj.gov/wp-content/uploads/aqm/sub34.pdf?
https://my.nj.gov/aui/Login
https://dep.nj.gov/online/njdep-online-faqs/


• Facility Selection
o Select your facility from the Facility Selection screen

• Facility Information
o Verify that the facility Name and Address are still correct

• Contacts
o Verify that the Facility Contacts are still correct, or make any necessary changes

• Equipment Information
o The electronic inventory for your equipment fleet will load.  Please review the

information that is in the loaded tables and make sure that it is complete and correct.
Any updates to existing vehicles can be performed by clicking on the vehicle in the table
and then updating the information that appears in the Details sections below.  Please
remove any vehicles that are no longer part of your fleet by entering an “Out of Service
Date” and “Out of Service Method” in the “Removal” section.  If there are any new
vehicles added to your fleet that need to be reported, you can do so by clicking on the
“Add New” button and completing the Details sections.  Once finished, click the
“Continue” button.

o Non-regulated CHE – remove any CHE that is not diesel-powered or is an on-road vehicle
that has a registration and a New Jersey License tag.  In the removal section, select
“other” for the reason.

 "Cargo handling equipment" means any mobile off-road, self-propelled vehicle,
or equipment with a diesel-fueled CI engine used at a port or intermodal rail
yard to lift or move container, bulk, or liquid cargo carried by ship, train, or
another vehicle, or used to perform maintenance and repair activities that are
routinely scheduled or that are due to predictable process upsets. Cargo
handling equipment includes yard trucks and non-yard trucks.

o Main and Auxiliary Engines – Auxiliary Engine require the same type of information and
offer separate inputs to provide engine specific data when a piece of equipment has
multiple engines.  The Auxiliary Engine information only needs to be entered in this case,
otherwise those fields should be left blank.

o Engine Family Name – The Engine Family Name is a key piece of information for
understanding an engine’s emission levels, controls and options for any retrofit
technologies.   It is a ten to eleven character code assigned by USEPA or the California Air
Resources Board when the engine is certified for emissions compliance.  It is not the
same as the engine manufacturer’s name for the engine or engine series.  Below are
examples of emission control information labels.  The label can be found in the engine
compartment, typically on an upper surface of the engine.  They are more difficult to



 
 

find on older engines since locations were not standardized.  Labels may also be covered 
in residue, worn or removed.  Where the engine family name cannot be found on the 
equipment, the facility must research the information and provide it on the form.  
Submittals that do not have valid engine family information for all CHE will be rejected 
and the facility contact will be asked to provide another Annual Report with the correct 
information. 

 

 

 

 



• Attachment Upload
o If any of the vehicles listed are requesting an alternative compliance option, compliance

extension, or need to upload a picture of a hour meter, supporting documents should be
attached.

• Pre-Certification
o Be sure to review the rule text and certify that the information submitted is in

compliance with the rule.  Select both checkboxes and press continue.
• Certification

o The Annual Report must be certified by the person completing the application and the
Responsible Official.  Clicking on a blue ribbon will bring the user to the certification
page, where the user will have to answer two questions to certify the submission.  Once
both blue ribbons have been completed the user will be able to click “Continue”

o Once the user has clicked “Continue” on the certification page, the Annual Report will be
submitted.  The user will then see a summary of the information submitted and
verification of the submission.

• Completed Submittals-  
o Once submitted the Annual Report will no longer appear under My Services – In

Progress on your My Workspace tab.  Instead, it will appear under My Services – 
Submitted. 



DEP Online Services Portal Instructions 

Click here if you already 
have an account with DEP 
Online Services. 

Click here to 
create a new 
account. 

If it’s necessary to 
create a new account, 
enter the required 
information and click 
here. 



 
 

 

 

Once you’ve logged in, you need to select the Cargo Handling Annual Reporting. 

 

 

If this is your first time accessing Cargo Handling Services, you will need to add your facility:  

Check this service… 

…then click OK. 



 
 

 

 

 

 

Click on “Add Facilities” button 

Enter your Program Interest Number 
in the Facility ID field and press 
“Search” 



 
 

 

 

 

 

An Annual Reporting Service can now be started 

 

Once you have selected the 
service, click on it to 
launch. 

If the Annual Reporting Link is not 
present click here to get to 
Selection Screen listed above. 

Select the checkbox next to your 
facility and then press “Add Selected 
Facilities” 



 
 

 

 

 

Enter an application name.  
You will use this to find this 
service and return to it later. 

Select your facility 
using the radio buttons 

Then click Continue 



 
 

 

 

 

 

 

Check to make 
sure information is 
correct, then click 
Continue. 

If contact information 
has changed, please 
update. If not, please 
click Continue. 



 
 

 

 

 The Equipment Inventory for the facility will now be loaded and be displayed as a table.  The user can 
add/remove vehicles as necessary and make any updates to the vehicles already listed. 

 

 

 

After reviewing the 
information and making any 
necessary changes, click 
Continue. 



 
 

 

 

 

 

 

 

Be sure to click 
both boxes after 
reviewing the rule 
text. 

Click on the blue ribbon to begin the 
certification process 

When both blue ribbons have been 
completed, the Continue button will 
be active. Click the Continue button 
to complete and submit the Annual 
Report 



 
 

 

 

 

 

 

Enter the answer to 
your challenge 
question and click 
submit. 

Once your challenge question is accepted, enter the PIN 
you created previously, then click certify. 

When done, you will see this 
summary confirmation screen 
displaying what you have submitted.  
You can click return at the bottom 
when done. 



 
 

 

 

 

 

 




