[bookmark: _Toc134790158]Sample Form 7B – LOCAL UNIT AND NONPROFIT LAND ACQUISITION CHECKLIST

The sample form below contains the template for the checklist used when the survey is prepared for the purpose of acquisition by a local unit or nonprofit. This form can be substituted by a document that contains the same information in substantially the same form.

The primary distinctions between State Acquisition surveys and Local/Nonprofits surveys are that Sections 8.1, 8.2, and 8.9 of this Scope of Services do not apply to the latter unless required by contract with the Local Unit or nonprofit, and that the number of copies of deliverables differ.


CHECKLIST OF WORK COMPLETED - LOCAL UNIT AND NONPROFIT LAND ACQUISITION
NEW JERSEY DEPARTMENT OF ENVIRONMENTAL PROTECTION
GREEN ACRES PROGRAM

8. SURVEY CONTRACT DELIVERABLES

· 8.3 Parcel Closure - Precision/Radial Error/Area

· 8.4 Full size Paper Copies of Survey Plan
· 2 Folded Copies (unless otherwise notified)

· 8.5 Metes and Bound Description and Reduced Survey Plan
· 2 copies for EACH ACQUISITION PARTNER with reduced plan stapled as last sheet

8.6 Digital Files
Cover Label on Digital Media Disk (standard 5.25-inch CD-R or Mini CD-R compact disk):
· Property Owner Name and Owner ID#
· Project Number & Name
· Municipal Tax Block and Lot numbers
· Municipality & County
· Survey Firm
· Date of Survey
· Survey Reference Number. Contains:
· 8.6-1 Descriptions
· 8.6-2 AutoCAD .dwg
· 8.6-3 Full drawing .pdf format
· 8.6-4 Linework .dwg format
· 8.6-5 Photographs of corner markers found and set

· 8.7 Surveyor’s Certification and Summary Form
· One signed and sealed copy required, which reports separately each lot depicted on the plan

· 8.8 This Checklist of Work completed
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