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GREEN ACRES

LOCAL GOVERNMENT UNIT AND NONPROFIT GUIDE

Baseline Documentation Report Checklist

A local government unit or nonprofit that intends to acquire a conservation or historic preservation restriction with Green Acres funding must prepare a report that clearly documents the conditions of the project site at the time the restriction is to be acquired.  This Baseline Documentation Report shall be prepared after Green Acres approves the survey, and shall be submitted to Green Acres for approval prior to acquisition of the project site and prior to the final drafting of the conservation or historic preservation restriction document.  

The Baseline Documentation Report must be specific and quantify the conservation values of the property with maps, photographs, and written descriptions documenting the condition of the property at the time of closing.  The report will provide the local government unit/nonprofit and Green Acres with the reference documentation needed to conduct effective stewardship inspections in the future to ensure that the project site is being managed in conformance with the applicable conservation and/or historic preservation restriction.

The following items shall be included as part of the Baseline Documentation Report: 

___ 1)
Cover Sheet, signed and dated by the landowner and the easement holder/land steward, certifying that the information contained in the report is a clear and truthful representation of the conditions of the property.  Insert a signature and date line where Green Acres can sign, as approved. The property name and location should also be identified on the Cover sheet.
___ 2)
A Narrative which memorializes the original intent of the conservation or historic preservation restriction; current and historic land use(s); the significance of the area/ building to be preserved;  the specific restrictions and reserved rights in the restriction/easement document; and any areas of disturbances and their known causes.
___3)  Inventory of the recreational, ecological, agricultural, scenic, and historic features occurring on the property and an assessment of their present condition, integrity, and value.  Documentation will include field studies, research reports, plant and animal inventories, and/or forestry plans.  
___ 4)
Survey clearly marking the boundary of the entire property, the easement to be acquired on the property, public access areas (if less than full access will be provided), structures, areas of potential future building, areas of reserved rights, and areas excepted from the easement.
___5) Legal Description, including a reduced 8½” by 11” survey and approved Green Acres Surveyor’s Certification Form.
___ 6) Title issues and legal encumbrances identified, such as [insert some of the more common ones as examples], that may continue after the conveyance of the restriction document.
___ 7)
Other Maps including a road map, tax map, USGS Topographic Map, aerial photograph, site plan of inventoried natural and historic features, and floor plan (for historic properties).  The maps must clearly indicate the property; directions to the property from major roads must be provided with the maps.
___ 8)
Photographs representing the existing site conditions, including all improvements, areas of particular recreation/conservation interest, property corners, boundary lines, access points, pre-existing easements, and areas of current and possible future encroachment(s) and restriction violation(s) including areas of reserved rights and potential future building.  Photographs must be labeled accordingly on the survey, (see #3) with vantage points well documented so that the same photographs are easily duplicated in future monitoring reports and during Green Acres site inspections.  Photos should be printed on archival paper, if possible.
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