
GHG Monitoring and Reporting Rule
Refrigeration Facility Registration Instructions

To register a refrigeration facility, please login into www.NJDEPonline.com. 
Once you are logged-in, you will need to add GHG Monitoring and Reporting Rule to your 
“Service Selection” in your “My Workspace” by clicking on the “Configure Services” button.

Step 1:

Step 2:
Under the “Air Program”, place a check mark in box next to “GHG Monitoring & Reporting 
Rule”. Scroll to the bottom of the page and click the “OK” button.

http://www.njdeponline.com/


In your My Workspace, under Service Selection, click on GHG Monitoring & Reporting Rule 
link to begin the Refrigeration Facility Registration.

Step 3:

You will come to an instructions screen. Read the instructions and then click the “Continue” 
button. Then you must make a “Service Type Selection”. Choose “Refrigeration Facility
Registration” by clicking inside the radio button (circle). And then click the “Continue” 
button.

Step 4:



Enter your facility’s physical location information. Then scroll down and click on the “Map 
Location” button

Step 5:



Review the map. 

a) If the + is in the correct location, check off the box under “Location Certification” to 

certify the location and then click on the “Continue” button.

Step 6:

b) If the + is in the wrong location, click on the “Undo Location” button below the map, 

then place your cursor on the correct location of your facility on the map and click your 

left mouse button. The + will be moved to the new location. Once you have moved the 

+ to the correct location, click on the “Set Location” button, then check off the box 

under “Location Certification” to certify the location and then click on the “Continue” 
button.



If the Site Name and Site Location of one of the facilities in the "Partial Matches" table 
matches your facility's information, please select that site by clicking on the adjoining radio 
button. Otherwise scroll to the bottom of the Site Selection scree and click on the “Create 
New Site” checkbox, then click the “Continue” button.

Step 7:

Enter contact information for someone that is a “Facility Contact”, “Responsible Official”, 
“Fees/Billing Contact”. Each contact tab must be completed. Contact information can be
repeated from the same person. Click on the “Next” button to move through the contact 
tabs. Once all three contact types have been completed then click the “Continue” button.

Step 8:



To certify this registration, you must answer the challenge questions that you selected when 
you created your NJDEPonline account, and by entering in your Certification Pin.

Step 9:

Choose your payment method. If you choose eCheck, you will need a bank routing number 
and bank account number. A successful eCheck payment will complete your registration 
process.

If you choose Bill Me, you will need to select an address to where the Refrigeration Facility 
Registration invoice will be sent. The registration is not complete until the NJDEP receives 
payment confirmation from the Department of Treasury.

Step 10:


