Dental Amalgam Certification for New Users
Quick Guide

For additional resources and Frequently Asked Questions, please visit
https://nj.gov/dep/dwaq/pretreatment_dap.htm, or call the Bureau of Surface Water
and Pretreatment Permitting at 609-292-4860.

1. Access the NJDEP Online Portal at http://www.nj.gov/dep/online/. In the box on the
right labeled New User? click on the Request Access to NJDEP Online link. This link will take you
through the following steps needed to complete your setup for NJDEP Online.

Search |

Stare oF NeEw JERSEY

DEPARTMENT OF ENVIRONMENTAL PROTECTION

e

DEP Home | About DEP | Index by Topic | Programs/Units | DEP Online

njdeR@J n Z]ﬁ@@ your portal to e-government services "/"S

Welcome to New Jersey Department of Environmental Protection's Online Business Portal

The NIDEP Online system can be accessed via the myMewlersey Portal at https://www.nj.gov or accessed Already a Registered User?
directly from this page by selecting 'Log in to NJDEP Cnline’. You will be required to have a myNewlersey Portal
account in order to access NJDEP's online services. If you do not have a myNewJersey Portal account you will | Login to NJDEP Online |
be able to create one during the registration process. You will also be able to use this same myNewlersey
account to access other services provided by other New Jersey Departments. Some MIDEP Online services have associated fees.
A Visa, MasterCard, Discover, American Express
. . . . . dit card, lid chacki t i ired
NIDEP Online offers 2 different types of services, Non-registered and Registered: e If‘:?O"hl:‘;ap;:r:-‘E:‘tE:f ;EE f::zﬁ!di::we
o Non-registered Services do not require NJDEP O Registered Services require users to create a
Online or myNewJlersey account creation and can be NIDEP Online and myMNewlersey account: heck
accessed without logging in: Forgot your password?
+ Pay a Paper Invoice (Cartain invoice types + View Registered Services (You must ba
are not available for online payment) logged in to use these services)
* Documents and Forms Please read the following instructions
+ Pay for a License carefully before continuing:
+ Pesticide Product Registration Eg—'“’fﬁé‘?"jlzr:‘t;)”d'0“5
+ Saltwater Angler Registration . )
= Request a Waiver Request Access to NJDEP Online
= Vehicle Registration Add-on/Modification
+ Vehirle Reaistration Renewal

2. Request Access to NJDEP Online: Enter your contact information (i.e. name, organization, and email
address) and click the Request button. Important Note: If you have an existing myNewJersey account,
the email address entered must match the email address associated with that account.

3. Link Your NJDEP Online service to your myNewJersey account: Conduct the following steps to link
your NJDEP Online service to your myNewJersey account.

a. If you have an existing myNewJersey account, please enter your myNewJersey log on ID and
password in section A of the webpage. Click the Link NJDEP Online to My Account button.

b. If you DO NOT have an existing myNewJersey account, please complete the information in
Section B of the webpage to create a myNewJersey account. Click the Create this new
myNewJersey Account and Link NJDEP Online to It button.

NOTE: We would recommend you use an email/password that is easy to remember, and will not change
with staff turnover.


http://www.nj.gov/dep/online/
https://nj.gov/dep/dwq/pretreatment_dap.htm

4. Inthe Add Contact Info tab, provide the appropriate contact information. Important Note: At least one
contact telephone number is required to complete this step. When finished, click the Continue button.

5. Inthe Setup Challenge Questions tab, select five security questions and provide their responses. When
finished, click the Continue button.

6. In the Create Certification PIN tab, enter and re-enter a certification PIN that will be used for
electronically certifying Dental Amalgam Waste submission. When finished, click the Continue button.

7. My Services: Activate the checkbox next to the Dental Waste Certifications service. Click the OK
button.
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8. Add Facilities: A warning screen will state that some selected services require facilities.
Ignore this warning as you will be creating the facility. Just scroll down and click on the Done button.

9. Onthe My Workspace page, select Dental Waste Certifications.
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10. Dental Waste Certification Type: Choose “New” and click on the Continue button.

11. Existing Applications: If this screen displays, click on the Continue button.
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Dental Waste Instructions: Click Continue.

Site Information: Add the “required” information (indicated by an asterisk) for the NEW location and
click Continue.

Responsible Party: Select “Insert From Existing Contact(s)” to obtain the Contact information
previously entered. Once the information is populated, you may make changes as necessary. Click Save.
Then when the screen redraws, click the Continue button.

Applicability Phase I: Answer Yes to the first question if your facility generates amalgam waste through
placement or removal of amalgam, and then click on your type of Dental Practice. To select your
multiple dental practices, press and hold “Ctrl” key on your keyboard and click on the appropriate
practices. Click Continue.

Terms and Conditions: click the checkbox (] to accept the Terms and Conditions. Then click the Yes
button.

Registration Specific Information: Under Certify, check one or both Yes as appropriate. Enter the Total
Number of Operatories/Chairs and Total Which MAY Produce Amalgam Waste. Enter the Make and
Model of your separator. Enter the Installation Date of your Separator(s). The Installation Date is when
the actual separator was installed, not when the cartridge was replaced. If you do not know the exact date
of installation use a best estimation date. Answer the Recycling Question. Then, ONLY IF recycling
occurred, enter Recycler NAME. Click Continue.

Service Certification: Answer Challenge Question and hit Submit. Then, enter your Certification PIN
in the box, and click Certify. (Note: If you forgot your Certification PIN, click on “Forgot Certification
PIN” and follow the instructions.)

Service Summary screen will appear. Use Printer Friendly Version link (right-hand side) and Print (Ctrl-
P) this information (2 pages) for your files.

Congratulations! You are finished certifying your facility.
Remember to renew your facility next year.

Be sure to save your login, password, PIN, and the answers to the security questions for easy
registration next year!

For further information on the NJ Dental Amalgam Rule,
please visit http://www.state.nj.us/dep/dwa/pretreatment_dap.htm
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