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REQUESTING A 
FACILITY ID 

AND 

CHANGES TO 
MASTERFILE FOR 
MINOR SOURCES

• Submit an “Air Quality Facility ID Request” 
Form

Creation of a Facility ID (PI number)

• Submit a “Non-Technical Amendment” Form

Changes of Masterfile 

• Submit a “Non-Technical Amendment” Form

Transfer of Ownership 



CREATION OF A FACILITY ID (PI NUMBER)

• Complete and Submit an “Air Quality Facility ID Request” Form to obtain a 
Facility ID (PI number).  The Facility’s information will be entered in the 
Masterfile.

• No fee required

Note: If a facility is requesting a Facility ID located at the physical address of an 
existing Facility, a Common Control Questionnaire will be required to complete. 

The Air Quality Facility ID Request form and the Common Control 
Questionnaire can be found in our Stationary Source Website at 
www.nj.gov/dep/aqpp “Application and Forms” section on the page.

http://www.nj.gov/dep/aqpp


CHANGES TO MASTERFILE

• Submit a Non-Technical Amendment form to provide the revised 
information. 

• A change in the facility name, mailing address, facility contact, 
and name of the  responsible official who signs the certification 
(as responsible official is defined at N.J.A.C. 7:27-1.4):

• Applicable fee will be required to process the Non-Technical 
Amendment in accordance to N.J.A.C. 7:27-8.21(d)1 and N.J.A.C. 
7:27 - 8.6 Table A-3.

• The fee of $190 will be charged per Facility. 



TRANSFER OF OWNERSHIP OF A 
REGISTERED FACILITY

• Submit a Non-Technical Amendment form to provide the revised 
information:

• Transfer of ownership or operational control of the facility.

• Applicable fee will be required to process the Non-Technical 
Amendment in accordance to N.J.A.C. 7:27-8.21(d)2 and N.J.A.C. 
7:27 - 8.6 Table A-3.

• The fee of $190 will be charged per Facility. 



NON-TECHNICAL AMENDMENT SUBMITTAL

• The application form for Non-Technical Amendment can be retrieved 
from our Stationary Source Website at www.nj.gov/dep/aqpp
“Application and Forms” section on the page. 

• The form must be sent via email by the responsible official.  This is their 
way of certifying the form

• Consultants cannot submit the Non-Tech form on behalf of their 
clients.

• Persons with direct knowledge nor administrative staff can submit the 
Non-Tech form on behalf of their company.

http://www.nj.gov/dep/aqpp


WHEN IS NOT REQUIRED TO PAY THE FEE 
FOR A NON-TECHNICAL AMENDMENT?

• If a Facility has a pending permit application in-house, and the application fee 
exceeds the maximum allowed fee per legislation, the fee for the Non-
Technical Amendment will be waived. 

• If a facility is vacant/abandoned and a new owner/operator will keep same 
Facility ID, no fee will be charged for the changes requested to Masterfile as 
long as permit(s) are not transferred from old facility.  This is the same 
procedure as a new facility except the Facility ID is recycled.  

Note:  Although fee is not required, the Non-Technical Amendment form 
should be completed and submitted to the Department.



ACTUAL NTA FORM



ACTUAL NTA FORM II



ACTUAL NTA FORM III



ACTUAL NTA FORM IV



QUESTIONS


