
THE PROPOSAL MUST BE RECEIVED BY 5 PM 
ON 

May  2025 
LATE PROPOSALS WILL NOT BE ACCEPTED 

Bidder may submit their own proposal in lieu of itemizing on the PB-120 Request for 
Proposal form; however, bidder must indicate that intention on the PB-120 RFP form 

along with physically signing and dating the PB-120 form. Failure to do so will result in 
forfeiture of bid. 

Return you signed PB-120 RFP & proposal copies by email to: 

AGENCY CONTACTS: 

Bidding Notes:  Vendor can offer extra add-on services outside of the scope of work
but it will not be entertained as part of this bid. Should the program want to pursue add-
on services, they will be bid separately and contracted separately. 

CONTRACT AWARD WILL BE CONTINGENT UPON THE VENDOR 
COMPLETING THE REQUIRED DPA FORMS AVAILABLE ON 
TREASURY’S WEBSITE:  
http://www.nj.gov/treasury/purchase/forms/Waiver%20and%20DPA%20Contract%20Checklist.pdf 

VENDORS MUST ALSO BE REGISTERED WITH THE STATE OF NEW JERSEY, 
DIVISION OF REVENUE AND POSSESS A VALID BUSINESS REGISTRATION 
CERTIFICATE AT TIME OF CONTRACT WORK. VENDOR MUST ALSO PROVIDE 
A COPY OF THEIR NEW JERSEY CERTIFICATE OF EMPLOYEE INFORMATION 
OR A COPY OF THE FEDERAL LETTEROF APPROVAL VERIFYING IT IS 
OPERATING UNDER A FEDERALLY APPROVED OR SANCTIONED 
AFFIRMATIVE ACTION PROGRAM. PLEASE SEE BELOW LINKS FOR 
REGISTERING. 

AFFIRMATIVE ACTION (AA302) AND AFFIRMATIVE ACTION CERTIFICATION 
https://wwwdnet-tre.nj.gov/TYR_CentralFormsRepository/ 

TO CHECK PROOF OF BUSINESS REGISTRATION AND PRINT CERTIFICATE 
https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp 

VENDORS THAT ARE NOT REGISTERED WITH THE DIVISION OF 
REVENUE CAN COMPLETE BUSINESS REGISTRATION APPLICATION, FOUND 
ONLINE AT: 
http://www.state.nj.us/treasury/revenue/busregcert.shtml 

NOTE: ALL VENDORS MUST REGISTER ON NJ START (THIS IS WHERE 
VENDORS WILL SUBMIT W-9 INFORMATION). 
https://www.njstart.gov/bso 
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